
 

RANKIN CHRISTIAN CENTER – JOB POSTING 

Job Title:  Supports Coordinator for Intellectual & Developmental Disabilities and/or Autism. 
Education Level: Bachelor’s degree in psychology, sociology, criminal justice, social  welfare, gerontology, 

education  or any related human service field. 
FLSA Status:  Full Time – Non-Exempt 
Date Posted:          September 14, 2026 
__________________________________________________________________________________________________ 

Summary 
A Supports Coordinator can change a life…Make your impact matter.  
Our leadership development and training are specifically designed to develop, retain, and regard qualified professional 
employees who support individuals with intellectual disabilities and/or autism. Supports Coordinators will assist the 
individual in identifying, obtaining, coordinating, monitoring by using both paid services and natural support to 
enhance the person’s independence, integration in the community and outcomes specified in their plan.  
  
The Rankin Christian Center is proud to offer a comprehensive benefit package which includes the opportunity for low 
to no cost medical, vision, and dental insurance. Generous vacation hours, plus sick hours, personal days, and 
birthdays. 401k Retirement Plan and employer paid life insurance. paid holidays, no weekends, and mileage 
reimbursement. Build a career that changes lives. Apply today. 

 
Requirements 
• Bachelor’s degree which includes or is supplemented by at least 12 college credits in sociology, social welfare, 
psychology, gerontology, criminal justice, education, or other related social science: OR 
• Two years’ experience as a County Social Service Aide 3 and two years of college level course work, which include at 
least 12 college credits in sociology, social welfare, psychology, gerontology, criminal justice, or other related social 
service: OR  
• Any equivalent combination of experience and training which includes 12 college credits in sociology, social welfare, 
psychology, gerontology, criminal justice, or other related social service, and one year of experience as a County Social 
Services Aide 3 or similar position performing paraprofessional case management functions: OR 
• A combination of 12 college credits in sociology, social work, psychology, gerontology, criminal justice, or other related 
social science and two years’ professional experience in developmental disabilities, special education, mental health, 
counseling psychology, school psychology, social work or health and rehabilitative services.  
• Proficiency with MS Office and Microsoft Teams. Ability to work within multiple electronic documentation and data 
systems. Strong data entry, recordkeeping, and administrative accuracy,  
• Must meet Act 33 and 34 and FBI clearance requirements. 
• A valid  PA driver’s license, vehicle and car insurance required. 
 
Working Conditions: 
• After your 90-Day Introduction Period you will be able to work remotely at home, within the office, or other 
community locations maintaining HIPAA compliance. 
• Must be able to travel to community locations-field work to locate, coordinate and monitor services for clients. 
Flexible scheduling may be required. 
• Ability to lift and carry light boxes of files and supplies (less than 10 pounds) on occasion.  

 
PLEASE SEND OR EMAIL RESUME TO: 
RANKIN CHRISTIAN CENTER   ATTN: HUMAN RESOURCES DIRECTOR -230 THIRD AVENUE-RANKIN-PA-15104 
EMAIL TO – HumanResources@rankinchristiancenter.org    


